
From

To

Additional Chief Secretary to Government Haryana,
Higher Education Department, Chandigarh.

All the Principals of Govt. colleges in the State of Haryana.

Memo No. DFIE- 0 I 0 0 09/4 9 I 2}Z2-Coordination-DFlE
Dated Panchkula, the 09 .o e , 2a LL
Pre-induction Training of newly promoted principals of
Govt. Colleges.

Subject:

?krk******

Kindly refer to the subject cited above.

The State Government has decided to impart pre-induction training

to the Principals promoted vide office orders No. 18/24-2A22 Admn. (1), dated

06.6.2022 at Haryana Institute of Public Administration, Gurugram from l3th June

2022 to 24th June 2022. You are requested to relieve the incumbents for this training.

They may be asked to join at HIPA on 13th June 2O2Z at 10.00 am. A summary of

training module is enclosed herewith

This may be treated as the Most Urgent.

.l-€)
$r\t^"-o -

DeputyDirector Coordination
for Additional chief secretary to Government Haryana,

Higher Education Department, Chandigarh.

Endst. No. Even Dated, panchkula the tr1,06. 2,o2z
A copy of the above is forwarded to the following for information

and necessary action.
l. The Director General HIPA, Gurugram with a request to arrange this

training programme.
2. The Additional Principal Secretary to Chief Minister, Haryana.3. The principal Secretary to Hon,ble CM, Haryana.4. PS to Hon,ble Education Minister, Haryana.
5. PS/ACSHE
6. PS/DGHE.
7. To all the newly promoted principals. (List enclosed).

IL
Depury NitA.6, boordinat i#

for Additional chief Secretary to Government Haryana,
Hi gher Education Department, Chandigarh.

Email : hechrycoordination@gmail.com



Endst. No. Even Dated, panchkula theA copy of the above is forwarded to the Joint Director
Administration for information and necessary action.

DeputvMm*or,k
for Additional chief Secretary to Government Haryana,

Higher Education Department, Chandigarh.

Email : hechrycoordination@gmail.com
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PURPOSE

/To te their transition from an academician to a leader of an

ils designed to build uq lhe capacity of newly
Education in terms nf knnrertar{^^- i^ ..^;-- Principalsr Education in terms. of knowleOd in using

Procedures in day to day working

institution.

The
ofl

and

/To them to the application of RTI and e. Governance/To them with their role and responsibilities through work;ional ethicsand

to be covered for training:

Modules:
Leadership Skills for Building Effective lnstitutes_Role
Principals
Work Life Balance
Emotional lntelligence
Communication and lnterpersonal Skills
Team Building
Managing Time

reral Areas to be covered:
Quality and Excellence in Higher Education _Role of
Policy lnitiatives of department of Higher Education,
Haryana

a

a

a

a

a

a

a

Ethics and Values in Education
Right to lnformation Act
Gender Sensitization
Sexual Harassment at Work place
Various College Committees
Best Practices - Sharing of Experiences and Study Visit
Building Excellence in Educational lnstitute

a

a

a

a

a

a

e-Salary & HRMS
GEM

Online Admissions
E-tendering

Digital Learning- e tearning and MOOCKS in Higher

balance



Z
2099271l2022lCoord

Administrative Procedures :

. General Conditions of Services, Joining time, Mainten
Book

Haryana Govt.'s Employee's Conduct Rules: Do,s & Don. Communication in Government - Noting and Drafting _
. Punishment and Appeal Rules
. Leave Rules
. Medical Rules
. Joining Time

' Dealing with Court Cases

Financial Procedures:
. Role & Responsibilities of DDOs
. Purchase procedures

Lecture Method, Case Study ppT, Group

\
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