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No. 22/58/2020-1GS-Hii !

Government of Haryana ;
General Administration Department |
(General Services-lil Branch)

Dated Chandigarh, the 25" March, 2022

To

|
All the Administrative Secretaries to Government of Haryana !
All the Heads of the Departments in the State. !

All the CAs/MDs of all Boards/Corporations/Public Sector Unfnakings.
All the Divisional Commissioners in Haryana. [

The Registrar of Punjab and Haryana High Court, Chandigark.
All the Deputy Commissioners & Sub Divisional Officers (Civil).
The Registrar of ali the Universities in the State of Haryana.

SUBJECT: Grant of Reservation in Promotion to the Persons with Benchmurk Disabilities
under the Persons with Disabilities (Equal Opportunities, Protestion of Rights
and Full participation) Act, 1995.

S B

i
|
]

Sir/Madam, ;

| am directed to invite your attention to the subject cited above%and to say that
various departments have been seeking clarification on various points penainir‘g to instructions
§§Ment from time to time. The points raised by various Departr?nents have been
examined by Government and decision has been taken to issue consolidated insfructions with the
clarifications in supersession of all the instructions issued vide No. 22/10/2(33-165—"!. dated

15.12,.2017, No. 22/10/2013-1GS-lli, dated 23.01.2018 and No. 22/10/2013-1GS-1li, dated
15.05.2018. i
. APPLICABILITY.—
These instructions pertains to Persons with Disabilities (Equal Opportiinities, Protection

of Rights and Full participation) Act, 1995 which came into effect frotv 01.01.1996 but

later on repealed vide Section 102 of the Rights of Persons with Dislpbiiities Act, 2018

which was notified on 19.04.2017. The new Act came into force from 1‘9,04.2011

17/19.04.2017, No. 22/10/2013-1GS-lll, dated 11.08.2017, No. 22/10/201;163—[", dated

therefore, these instructions shall be applicable to the disabled emplojiees who covered
under the PwD Act, 1995 for the neriod with effect from 01.01.1996 to 18.04.2017
. QUANTUM OF RESERVATION.— & w1
Three percent horizontal reservation in case of promotion to Group I B, C and D posts
P;iom 01.01.1996 to

shall be made for persons with benchmark disabilities with effect
|

18.04.2017. Out of this one per cent sach for persons suffering from~+~

() blindness or low vision:; ?
ii) hearing impairment; and ‘
{iii) locomotor disability or cerebral palsy, ’




.

V.

V.

Vi

’ {
in the posts identified for each disability. Horizontal vacancy based reser*vation @ 3%
shall be computed on the basis of total number of vacancies to be filled ]lpy promotion
oceurring in the identified posticadre of Group AB C&D. Z
EXEMPTION FROM RESERVATION.— |
If any Department considers it necessary to exempt any post/cadre partiy of fully from
the provision of reservation for persons with disabilities, it may make a reference to the
Department of Social Justice and Empowerment, Haryana giving full justl cation for the
proposal. The grant of exemption shall be considered by & Committe '“;sei up by the
Department of Social Justice and Empowerment, Haryana, consme‘l‘ed vide their
notification No. 611/8W(4) 2011, dated 03.082011 in consultation rwith the State
Commissioner. ‘
IDENTIFICATION OF JOBS/POSTS.— ';
(i) In respect of identification of posts suitable for persons with disabilities in Groups
A, B.C & D, the State Government has adopted the list circulated by Ministry of
Social Justice & Empowerment (Department of Disability Affairs) Government of
india, New Delni vide their Notification No. 16-15/2010-DDIll ated 28th July,
2013, The adoption of such ‘list’ was conveyed vide notification yearing No.130-
SW(4)/2017, dated 3° February, 2017 of Social Justice :.
Department, Haryana. :

Empowerment

|

(i) The ‘list’ of posts is not an exhaustive list. The Departments, Pubiic Sector
Undertakings and the Autonomous Bodies can further suppliment the list. Ifa
post is already held by a person with disability, it shall be dee ed to have been

identified. The nomenclature used in the ‘list’ includes any other nomenclature

used for comparable posts with functions identical to the po identified in the

said notification. §

RESERVATION IN POSTS \DENTIFIED FOR ONE OR ITNO DISABILITY
CATEGORIES.—
If a post is identified suitable only for one category of dtsabumyéesewaton in that

post shall be given to persons with that disability only. Rese tion in promotion

shall not be reduced from 3% and total reservation in the past will be given to

persons suffering from the disability for which it has been identified. Likewise in case

distributed between persons with those categories of disabilities, alternatively. it

shall. however, be ensured that reservation in different posts in the establishment i3

the post is identified suitable for two categories of disabilities, servation shall be
distributed in such a way that the persons of specific categories »f disabilities, as far

as possible, may get equal representation |

APPOINTMENT AGAINST UNRESERVED VACANCIES. —
A person with disability cannot be denied the right to appoint nt by promotion on

seniority-cum-merit basis against an unreserved vacancy. nce a person with

disability can be appointed on his turn against an unreserved vacancy also, provided
|

|
|

|
|
|
|
{
|
i

|

|

|

|

|

|
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the type of post is identified suitable for persons with disability o{ the relevant

/ disability category. ‘
b Vit DEFINITIONS OF DISABILITIES .~ :
Definitions of categories of disabilities for the purpose of these mstmctto& with respect
to 3% reservation are given below: t
(1) (a) Blindness: "Blindness" refers to a condition where a pers*m suffers from
any of the following conditions. namely - a
(1) total absence of sight, or
(i) visual acuity not exceeding 6/60 or 20/200 (Snellen) in the ]’better gye with
correcting lenses; or
(iii) limitation of the field of vision subtending an angle of 20 deg+e Qr WOrse,
{b) Low vision: |
‘Person with low vision” means a person with impairment of \kual functioning
even after treatment or standard refractive correction but who uses of i§
potentially capable of using vision for the planning or execu!Ln of a task with
appropriate assistive device. ‘

(2) Hearing impairment: |

‘Hearing Impairment’ means loss of sixty decibels or more ‘\+ the better ear in
/ the conversational range of frequencies. ‘

3)(a) ocomotor disability: "Locomotor disability" means disability of the bones,
joints or muscles leading to substantial restriction of the movement of the
limbs or any form of cerebral palsy.

{b) Cerebral Palsy: “Cerebral Palsy’ means a group of non- progressive
conditions of a person characterized by abnormal motor = control  posture
resulting from brain insuit or injuries occurring in the pre atal, peri-natal or
infant period of development ‘

{c) All the cases of orthopedically handicapped persons wou\*ﬂ.be covered under
the category of "loco-motor disability or cerebral. i

. DEGREE OF DISABILITY FOR RESERVATION.— !

Only such persons would pbe eligible for reservation in pr

from not less than 40 per cent of relevant disability. A pe
avail the benefit of reservation would have to submit a Di

/ issued by a duly constituted medical board in the prescri
1X. COMPETENT MEDICAL AUTHORITY TO ISSUE DISABILITY C |

(i) The competent medical authority to issue Disability Certificate shall be a

Medical Board duly constituted by the State Govetnment. The State

Government may constitute Medical Board(s) consisting of at least three

members out of which at least one shall be a specialist in particular field for

assessing locomotor / cerebralivisual / hearing disability. #is the case may be.




X.

Xt

s l
!

The Medical Board shall, after due examination, give a perma'em disability
certificate in cases of such permanent disabilities where there arli no chances
of variation in the degree of disability. The Medical Board shal indicate the
period of validity of the certificate, in cases where there are chanciis of variation
in the degree of disability No refusal of disabiity certificate shall be made
unless an opportunity is given to the applicant of being heard. On
representation by the applicant, the Medical Board may review its decision
having regard to all the facts and circumstances of the case and pass such
orders in the matter as it thinks fit. At the time of promotion against a vacancy
reserved for persons with disability, the appointing authority shiill ensure that

the person is eligible to get the benefit of reservation.
ﬁ The Rules for the Disability certificate shall be followed in a
Government of Haryana Gazette notfication No. 32/05/2019-6HB-1 dated 5th

COMPUTATION OF RESERVATION.—

In case of promotion, vacancy based horizontal reservation for th
disabilities shall be computed on the basis of total number of vacancies
cadre strength of each group i.e. Group A, B, C and D posts to be filled b
the establishment. All vacancies in promotion quota shall be taken int
computing reservation in promotion (identified posts as well as unidenti

persons with
curring in the
promotion in
account while
posts), it is
possible that number of persons appointed by reservation in promotion may exceed 3
percent in a cadre due to unidentified posts of another cadre of same grwup. In order to
ensure proper implementation of reservation in promotion to PwDs, number of vacancies
should be assessed/computed as accurately as possible. All clear vasancies arising
against promotional share/quota in a cadre of each group viz A, B, C and D posts, due to
death, retirement, resignation should be taken into account while calcul
of vacancies meant for PwDs.
EFFECTING RESERVATION - MAINTENANCE OF ROSTERS.—

(i) Points 1, 34 and 67 of the roster shall be earmarked reserved persons with

disabilities -one point for each of the three categories of disabilities. The Appainting
Authority shall decide the categories of disabilities for which the poifits 1, 34 and 67
will be reserved keeping in view all relevant facts.

(i) All the vacancies of promotion quota arising in the establishment s
the relevant roster register. If the post falling at point no.1 is not

disabled or the Appointing Authority considers it desirable not t

il be entered in
entified for the
fill it up by a

disabled person or it is not possible to fill up that post by the disabled for any other

reason, one of the vacancies falling at any of the points from 2 to 33 shall be treated
as reserved for the disabled and filled as such. Likewise a vacancy falling at any of

the points from 34 to 66 or from 87 to 100 shall be filled by the disabled. The

C -




-«

|
|

suitable vacancy from 1 to 33, first available suitable vacancy from 34 to 66 and first

purpose of keeping points 1, 34 and 67 as reserved is to fill up tr;?fﬁrst available
available suitable vacancy from 67 to 100 by persons with disabilities.
4jitab\e for any

(i) There is a possibility that none of the vacancies from 110 33 is
category of the disabled In that case two vacancies from 34 to 66 s’\au be filled as
reserved for persons with disabilities. If the vacancies frem 34 to are also not
suitable for any category, three vacancies shall be filled as reserverfrom the third
block containing points from 67 to 100. This means that if no v.rv.ancy can be
reserved in a particular block, it shall be carried into the next block.

(iv) After all the 100 points of the roster are covered, a fresh cycle of ?DO points shall
start. l

(v) If the number of vacancies in a year is such as to cover only ong block or two,
discretion as to which category of the disabied should be accomm ated first shall
vest in the Appointing Authority, who shall decide on the basis of nature of the
post, the level of representation of the specific disabled category ifi the concerned
grade/post etc. |

(vi) A separate rosters shall be maintained. In the rosters maintained for' ach Group and
also separate roster for direct recruitment and for appointment by promotion. All the
posts of direct recruitment quota and vacancies of promotion fjuota arising in
identified posts shall be entered and reservation shall be effected the same way as

explained above.
CREATION OF SUPERNUMERARY POST OR REVERSION OF JUNIOR MOST —

(i) Benefit to PwD who have retired: in case of PwD employees those have been

retired after 01.01,1996 and are found eligible for deemed date promoti
post shall be created for limited period, if necessary

. supernumerary

For example, Mr. X, a PwD, retired from service as Assistant after 25 years’ Government
service on this post. He/She is to be granted applicable deemed date benefits of

reservation in promotion under these instructions. Let us say as per servige rules, the next

promotional post(s) in the hierarchy are Deputy Superintendent, Superintendent and
Administrative Officer and so on. His/her name will be considered for eack promotional post
next to Assistant, ie. for the post of Deputy Superintendent. Superintendent and
Administrative Officer and so on subject to his/her eligibility/entitiement. For this purpose

supernumerary post may be got created, if necessary.

{ii) Benefit to PwD who are in service: To grant the benefit of reservation in
promotion to the eligible PwD employees who are in service, the j

jor-most may be
reverted, if necessary, after following due procedure.

For example, Mr. X, a PwD, initially recruited as Junior Engineer in Golternment Services

as on 01.01.1996 or working earlier than that, he/she is to be granted sipplicable deemed




date benefit of reservation in promotion under these instructions. Let us say ﬂs per service

rules, the next promotional post(s) in the hierarchy are Junior Engineqt-t Assistant

Engineer, Assistant Executive Engineer, Executive Engineer and Superintending Engineer

and so on. Hisiher name will be considered for every promotional post *'pext to Junior

Engineer with applicable deemed dales, 1.e. for the post of Junior Engm*m, Assistant
Engineer, Assistant Executive Engineer, Executive Engineer and Superinte?.ding Engineer

and so on subject to his/her eligibility/entitiement. For this purpose supernun*uary post may

be got created, if necessary.

i
|

Xill. CONSIDERATION ZONE, INTER SE EXCHANGE AND CARRY FORWARD OF
RESERVATION IN CASE OF PROMOTION.—

Xiv,

(@)

(o)

Against the posts of promotion to be filled up by non-selection *nethod‘ ie. on
seniority-cum-merit basis, the eligible persons with disabilities shal’ be considered
for promotion against the reserved vacancies and in case no eligi*e employee of
the appropriate category of disability is available, the vacancy cari be exchanged
with other categories of disabilities identified for it. If it is not possible to fill up the
post by reservation even by exchange, the post to be filled up by reservation shall

be carried forward for a period upto three subsequent recruitment years whereafter
it shall lapse. [

Where the promotional posts are filled up by selection method, i.e!} on merit basis,
the disabled employees who are within the normal zone of consi"eration shall be
considered for promotion. Where adequate number of disabled mployees of the
appropriate category of disability are not available within the normal zone, the zone
of consideration may be extended to five times the number of vacancies and the
persons with disabilities falling within the extended zone may be cunsidered. In the
event of non-availability of candidates even in the extended zone, the reservation
can be exchanged so that post can be filled by a person with ¢ther category of
disabiiity, if possible. If it is not possible to fill up the post by rea:wation. the post
may be filled by a person other than a person with disability and the reservation

shall be carried forward for a period upto three subsequent uitment years,
whereafter it shall lapse.

HORIZONTALITY OF RESERVATION FOR PERSONS WITH DISABILITIES:
{a) Reservation for Scheduled Castes and Backward Classes is called vertical
reservation and the reservation for categories such as perso

s with disabilities

reservation cuts
across vertical reservation (which is called inter-locking reservation) and persons

and ex-servicemen is called horizontal reservation. Horizont

selected against the quota for persons with disabilities have 0 be placed in the
appropriate category viz.SC/BC/Unreserved category emp’pyees depending

upon the category to which they belong in the roster meanq-lfor reservation of
SCs/BCs. 5

|




XVi. A

RTS REG REPRESENTATION OF PWD.—
On 1% January of every year all the Departments/Boards/Cor rations shall
very year on promotion of PwDs alongwith data on

continue to upload data €
/servises under the

representation/direct recruitment of PwDs in respect of posts

State Government on the URL, which will be informed in near | ture. All the

Departments/Boards/Corporations will be provided respective u*er code and
password with guidelines for operating the URL. '

XIX. MAINTENANCE OF REGISTER OF COMPLAINTS BY THE QEP&ET% ENTS. —
Each and every Department/Board/Corporation shall designate an officer of Group A

XX.

Government Haryana in General Administration Department for clarification. i

z

compliance in letter and in spirit.

i
Endst. No. 22/59/2020-1GS-Ili Dated: Chandigarh, the 25" *arch, 2022

for 'redressing the
nt. Any person

level as Grievance Redressal Officer-cum-Nodal  Officer

grievances of the Disabled Employees working in that establish

aggrieved with any matter relating to discrimination in promotion, may file a

t with the Grievance Redressal Officer-cum-Nodal Officer Of the respective

Every complaint filed, shall be inquired into within t?'vo months of its
n, shall be Pommunicated to

complain
Department.
registration, and outcome thereof or action taken thereo

the complainant/PwD. {
5.
REMOVAL OF ANY DOUBT.— ‘

In case of any doubt the matter may pe referred to the C?ief Secretary (¢

These instructions may please be brought to the notice of ail cc*ncemed for strict

Yours faithfully.

Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
' 7%

A copy is forwarded to the State Commissioner for Persons with ‘b‘lsab'ﬂit‘xes,

Haryana, for information. e [
e %/ @f’:‘« |
[

Under Secretary General Administration.
for Chief Secretary to Government, Haryana.

A
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ww Persons with Disabilities Act, 2016 has come into force irom 19.(

No. 22/58/2020-1GS il
Government of Haryana
Human Resources Department
{General Services-ili Branohy

Dated Chandigath, the 15t July, 2022

To

All the Administrative Secretanes © Government of Halyana
All the Heads of the Departments i ihe Sate.

All the CAs/MDs of 21 Boards/Corpoic
All the Divisional Commissioners in Haryz
The Registrar of Funjab and Haryana thgh Court, Chafidigarh
All the Deputy Commissioners & Sub Divisional Office (Civil}
The Registrar of all the Universities in the State of Ha

r Undertakings

~No o h W=

SUBJECT: Grant of Reservation in Promation 10 the Poraons with Bé
under the Rights of Persons with Disabilities Act, 2016.

Sir/Madam,

| am directed to invite your attention 1o Government instructiins of No 22/10:720%3-
1GS-1l, dated 25.04.2018. vide which benefit of reservation in direct 7 cruntmem @ 4% was
allowed to the Persons with benchmark disabiiities as provided in Secti 34 of the Rights of
Persons with Disabilities Act, 2016, Government of ndia Ministry of Persoine!l. Public Grievances
and Pensions, Department of Personne! and Traimng vide their Office M

36012/1/2020-Estt. (Res.il), dated 17" May, 2022 have decited 10 grant

dmorandum bearing NoO

enefit of resprvaticn N

promotion to Persons with Benchmark Disabiities (Pwidin i complia

Hon'ble Supreme Court and also as per provision i Sesion 34 of thefRi

Disabilities Act, 2016. On the pattern of Govt of indis Siote Governmifint has alse decided 0

grant the benefit of harizontal reservation i gromotion @ 4% o the PwiD

Wwho covered under the

Rights of Persons with Disabilities Act, 2018, as under

1. APPLICABILITY .—

These instructions are in continuation of previcdus instructions baring No 22/1012013-

1GS-1l. dated 25™ Marcn. 2022, vide which guidehnes were 188 1d to qgrant benefit of

horizontal reservation in promotion @ 3% lo the Leriing with dilgabilites who coversd

under the Persons with Disabilities (Equal Opportuniies Protec bR
PRI . r

participation) Act, 1995 w.e.f. 01.01.1996 to 18 04.2017. The ne Act namely. Rights of

2017. and earlier the

benefit of reservation in promotion @3% was grantec Jpto 18 042017 therefore, these

instructions of 4% horizontal reservation chaill be applicable withjeffect from 19 04 2017

onwards to the PwBDs who covered under this Act
2. QUANTUM OF RESERVATION.—

24 In case of promotion. four per cent of the total numiber of vacarcks in the cadre strengti

A




2.2

23

3.2

2 I

of Group A, B, C & D shall be reserved for PwBDs

h of roster for the

There will be no reservation in a single cadre post and applicati
purpose of reservation in promotion/recruitment is not permissible and on the other hand
the roster in reservation can operate if there is plurality of the posls in the cadre. as
already clarified by State Government vide instructions No 22/93/3002-3GS-lll dated

03.06.2002, issued in compliance of directions of the Hon'ble Suprem@ Court.

Against the posts identified for each disability, one per cent each sBall be reserved for

PwBDs undér clauses (a). (b) and (c), respectively, and one per cet combined under

clauses (d) and (e) below, unless otherwise excluded under the provisions of Para 3
hereinunder:- |

(a) |blindness and low vision: i

‘\
(b) deaf and hard of hearing; N D |

(c) |locomotor disability including cerebral paisy, lep
dwarfism, acid attack victims and muscular dystrophy.

.

(d) |autism, intellectual disability, specific learning disabilty and

mental iliness;

(&) multiple disabilities from ambngst persons under clduses (a) to
|(d) including deaf-blindness. ‘

|

COMPETENT MEDICAL AUTHORITY TO ISSUE DISABILITY CERTIFICATE —
The competent medical authority to issue Disability Certificate shall |
duly constituted by the State Government. The State Govern
Medical Board(s) consisting of at least three members out of which t least one shall be

a specialist in the particular field for assessing locomotor / cereBralivisual / hearing

disability, as the case may be. The Medical Board shall after due L?xamirzatzcm Jve a

permanent disability certificate in cases of such permanent disabili !
no chances of variation in the degree of disability. The Medical 80d shail indicate the
period of validity of the certificate, in cases where there are chanc |

degree of disability. No refusal of disability certificate shall l' made unless an

opportunity is given to the applicant of being heard On representafion by the applicant

s where there are

s of variation in the

the Medical Board may review its decision having regard to all the facts and

circumstances of the case and pass such orders in the matter as it fhinks fit. At the time

of promotion against a vacancy reserved for persons with disa
authority shall ensure that the person is eligible to get the benefit of fe

The Rules for the issue of Disability Certificate shall be followedlin accordance with

Government of Haryana Gazette notification No 32/05/2016-6HBA
2021,

| dated 5th August




3.3

4.2

5.2

The authenticity of any certificate, issued by the competent medical alithority. may be got
verified/re-verified by the appointing authority at the time of appointment

EXEMPTION FROM RESERVATION IN PROMOTION L

Proviso to Section 20(1) of the Right of Persons with Disabilities Act,
appropriate Government may, having regard to the type of wor
establishment, by notification and subject to such conditions,
establishment from the provisions of this Section

016, states that the

carried on in any
il any, exempt any
Accordingly, if any Department considers it necessary to exemipt any post/cadre
partly or fully from the provision of reservation for persons with disabilities 1t may
Haryana giving full justification for the proposal The grant of
considered by a Committee set up by the Department of
Empowerment, Haryana, constituted vide their notification NQ
dated 03.08.2011 in consuitation with the State Commissiongr for the Persons
with Disabilities, Haryana.

bocial Justice and
611/SW(4; 2011

NO DENIAL OF PROMOTION MERELY ON THE GROUND OF DISABILITY

In terms of Section 20(3) of the Rights of Persons with Disa ities Act. 2016 no

flity. Further in terms

was holding, shall be shifted to some other post with the same p@
benefits. This section further provides that if it is not possible 1o}

against any post, he may be kept on a supernumerary post udtil a suitable post is

available or he attains the age of superannuation, whichever i1s earlfler However n case
the PwBDs for whom the supernumerary post was created Is ehgabl for next promotion to

higher pay level, and it is not possible to adjust the employee against any post a fresh

creation of supernumerary post in next higher level will be require@l by surrendering the
previously created supernumerary post at the lower leyel, and the ‘

proposal for the same
may be submitted to the Finance Department
An employee who acquires disability, after entering into service, wi l be entitied to get the
benefit of reservation in promotion as a PwBD. However, his semoy among PwBDs will

be counted from the date of certification of his disability. i e . disability of 40% or more in




5.3

8.1

8.2

2
&4

the categories covered under Section 34(1) of the Rights of Persons P/ith Disabilities Act
‘ |
2016. ;

No benefit of reservation shall be given on the basis of temporary cemhicate of disability

IDENTIFICATION OF POSTS
The State Government, Department of Social Justice & Empowed
already adopted the list of identified posts circulated by Ministry 1“ Social Justice &
Empowerment (Department of Disability Affairs) Government of Inf
their Notification No. 16-15/2010-DDIIl dated 29th July, 2013. The

was conveyed vide notification bearing No 130-SW(4)/2017. dated

ent, Haryana has

ia. New Deihi vide
ddoption of such st
B February 2017 of

Social Justice & Empowerment Department, Haryana

The ‘list of posts is not an exhaustive list The Departmenlis. Public  Sector

I

Undertakings and the Autonomous Bodies can further supplement the list. If 2 post s

already held by a person with disability, it shall be deemed to have been identified The

nomenclature used in the ‘list' includes any other nomenclature §sed for comparable

i

|‘ for one category of

I
ns with that category
B

of benchmark disability only. However, reservation of 4% for PwBD shall not be reduced
I

if in a Department/Organization, a post is identified suitable onl
disability, reservation in promotion in that post shall be given fo pers

in such cases and total reservation in the cadre will be given to PWBDs for which it has

been identified. Likewise, in case the post is identified suitable for two categories of

i

| those categories of

|
|
I
|

disabilities, reservation shall be distributed between persons wit

disabilities equally, as far as possible. it shaii, however, be ensu
different posts in the establishment is distributed in such a way thatjthe PwBDs. as far as
possible, get equal/fair representation. The points used in the 100-p@int Roster after a gap

|
of 25 points shall be used to give reservation. In other words, it will}

ed that reservation in

e given only at the
points reserved for PwBDs, and not in a bunched manner

ADJUSTMENT OF PwBD WHO ARE IN THE ZONE OF CONSIDE
GENERAL VACANCY

In case of promotions by seniority-cum-fitness, if a PwBD is othefwise eligibie and 1s in

the list of candidates finally approved for prometion, he/ she may b |

RATION AGAINST

promoted against the

vacancy not specifically reserved for PwBD. In other words, a PWBD cannot be denied




9.2

10.

10.1

11.
1.1

11.2

ui

benchmark disabilities who are lower in merit than the last candid@ite in merit hist but

otherwise found suitable for appointment. if necessary. by relaxed stafidards

RELAXATION OF STANDARD OF SUITABILITY:

If sufficient number of PwBD candidates with benchmark disabilities
the basis of prescribed standard to fill all the vacancies (in case

are hot available on
promotion through
Limited Departmental Competitive Examination/ Departmental lExamination  atc )
reserved for them, candidates belonging to this category may be ebected on relaxed

standard to fill up the remaining vacancies reserved for them, providégd they are not found
unfit for such post or posts. However, this provision -shall not bg
relaxation in the eligibility criteria laid down for the issuance of ce

disability.

used to allow any

ificate of benchmark

Caste/Backward Classes category. No further relaxation of standardy
or admissible in favour of any candidate from any category whatsoewvi

Number of vacancies in a recruitment year to be reserved for PwBD b in Group A 8. C &
D, wherever reservation in promotion for PwBD is applicable, shall b
the total number of vacancies in the cadre strength, although the P

against the category of posts identified as suitable for them

computed as 4% of

BDs would be posted

EFFECTING RESERVATION MAINTENANCE OF ROSTERS

Every Government establishment shall maintain, cadre-wise and gfbup-wise a separale
100-point vacancy-based reservation roster /register, as in the case

for determining/ effecting reservation for the PwBDs in promotion

bf direct recruitment,
ihere will be separate
roster / register, in each cadre in Group A, B, C & D, wherever regervation in promotion
for PwBD is applicable. There shall be separate roster/ register fo |

Il promotion and direct
recruitment. Copy of Roster Register is available at Annexure-A.

Each register shall have cycles of 100 peints and each cycle off 100 points shall be
divided into four blocks, comprising the following points



1.3

11.4

1.5

11.6

1.7

11.8

&

1st Block - Point No. 01 to point No. 25,

2nd Block - Point No. 26 to point No. 50,
3rd Block - Point No. 51 to point No. 75,

4th Block - Point No. 76 to point No.100.

Points 1, 26, 51 and 76 of the roster shall be earmarked for PwBDs|
category under (a), (b). (c) of Para 2.3 above, respectively, and one
(d) and (e) conjointly. The Head of the Department Appointing Al
that vacancies identified at Sr. No.1, 26, 51 and 76 are earmarke
categories of the PwBD. However, the Head of the Department/Appo
decide the placement of the selected candidate in the roster/ regisfer. In other words
the category to be appointed first will be decided by the Head of the
Department/Appointing Authority based on the functional requirement

one point each for
point for category
thority shali ensure
for the respective

ting Authority shall

reserved for PwBDs, shall be entered in the relevant roster. If the v
no. 1is not.‘ide{'ntified for the PwBD, or if the Head of the Departmé
possible to fill up that post by the PwBDs for any other reason to b |
one of the vacancies falling at any of the points from 2 to 25 shall b
for the PwBD and filled, as such.

recorded n wnting

treated as reserved

Likewise, one vacancy out of the total vacancies faliing at points frofh 26 to 50 or from 51
to 75 or from 76 to 100 shall have to be filled by the PwBDs. Thé purpose of keeping
points 1, 26, 51 and 76 as reserved is to fill up the first available sultable vacancy by the

PwBD candidate of the category for which the post is earmarked.

There is a possibility that none of the vacancies from 1 10 25 1s Bund suitable for any
category of thé PwWBD. In that case, two vacancies from 26 to J: shall be filled from
amongst the PwBDs. If the vacancies from 26 to 50 are also

category, three vacancies in the third block 51 to 75 shall be filled as reserved. This
means that if no vacancy cén be reserved in a particular block, it shall be carried over to
the next block. )

After all the 100 points of the roster are covered, a fresh cycle of 10§ points shall start

};

4 : ) l

including PwBD quota, if any) or two (say 50 vacancies, including fthe gquota. if any), the
|

category of the PwBDs should be accommodated as per the ros Br points. However, in

\

not suitable for any

If the number of vacancies in a year is such as to cover only one bldlck (say 25 vacancies,

case, the said vacancy is not identified for the respective categoryfof disability the Head



12.

121

13.

13.1

twl—

- EXAMINATION INCLUDING LIMITED COMPETITIVE

of the Department/ Appointing Authority shall decide the category @

Iy in the grade/post

the basis of the

nature of the post, the level of representation of the specific catego
concerned, etc.

CERTIFICATE BY REQUISITIONING/APPOINTING AUTHORITY 'WHILE SENDING
APPLICATION FOR SELECTION BY PROMOTIONS/ | DEPARTMENTAL

' DEPARTMENTAL
EXAMINATION.— ‘

In order to ensure proper implementation of the provisions of reservafiion for PwBDs. the

Head of Department/Appointing Authority, while sending the requisif|
recruiting agency/Departmental Promotion Committee, as the case
of vacancies through promotion by selection/ Departmental E
Competitive Departmental Examination, shall furnish the following

L
‘ n/ proposal to the
bay be, for filing up
’\
|

amination/ Limited
certificate to the
recruiting agency/Departmental Promotion Committee -

It is certified that the requirements of THE RIGHTS OR} PERSONS WITH
DISABILITIES ACT, 2016 which has become effective fror '

2017 and Rules made thereupon, namely, the Haryana Rights of Persons with
Disabilities Rules, 2019, and the policy relating to reservat

19th day of Aprnil

by for persons with

benchmark disabilities has been taken care of while sending this requisition/

proposal. The vacancies reported in this requisition/ profosal fall at points

B it of cycle no............ of 100-point reservation fpster out of which

|
|
|
|
l
I
[

............. number of vacancies are reserved for persons
disabilities."

with  benchmark

NOTICE OF VACANCIES FOR PROMOTION BY SELECTION

In order to ensure that PwBDs get a fair opportunity in considera
against an identified post, the following points shall be kept in vie
requisition notice/proposal 1o the recruiting agencies (HSSC .|
Departmental Promotion Committee-

fion for appoiniment
while sending the

HPSC elc) and

(i) |Number of vacancies reserved for Scheduled Castes andjeach category of

PwBDs should be indicated clearly.

(i) [In.respect of vacancies in posts identified suitable for beind held by PWED it
shall be indicated that the post is identified for that respchve category of

(i) |The PwBDs belonging to the category(ies) for which thal post is identified

shall be allowed to apply for the post advertised for being filled up by Limited

Departmental Competitive Examination, even if no vacangy is reserved for




14.

14.1

14.2

(iv) It shall also be indicated that persons with valid certifica

disability.

ZONE OF CONSIDERATION, INTERSE EXCHANGE AND CARRY FORWARD OF
RESERVATION IN CASE OF PROMOTION |

While filling up the reserved vacancies by promotion by selection. those PwBD candidates
who are within the normal zone of consideration, shall be considgred for promotion
However, if adequate number of PwBD candidates of the respectijfe category are not
available within the normal zone, the zone of consideration may e extended 1o five
times the number of vacancies and the PwBD candidate falling withifi the exiended zone
may be considered for promotion. In the event of non-availability of ca didates even in the
extended zone, the vacancy shall not be filled and be carried forwatd to the subsequent
year. In the subsequent year, if a PWBD of the required category
reservation can be exchanged with the other categories. so that pdst can be filled by a

person with other category of disability, if possible If a PwBD candidigte of other category

s not available, the

is within the zone of consideration and within the number of vagancies avaiable, he
cannot be denied promotion on the grounds of disability. If it is not possible to fill up the
post by reservation even in the 2nd year, the post may be filled by @ person other than a
PwBD, and the reservation shail be carried forward for two su@sequent recruitment
years, whereafter it shall lapse.

While filling up vacancies by promotion by non-selection, the elig
benchmark disabilities within the normal zone of consideration sh

ble candidates with
il be considered for
promotion against the reserved vacancies. In case no eligible candidate of the respective
category of disability is available in the normal zone of considerafjon, additional PwBD
candidates of respective category to the extent required shall be @onsidered by going
down the seniority list, provided they are eligible, and that the post s identified for them
In the event of,-non-availabi!ity of PWBD candidates for promotion ven in the extended
zone, the vacancy shall not be filled and shall be carried forward. |
if PWBD of respective category is not available, the same can be

categories of disabilities identified for it. If it is not possible to

the subsequent year
xchanged with other
up the vacancy by
reservation even by exchange, the reservation shall be carfled forward for two
subsequent recruitment years, whereafter it shall lapse




14.3

15.

16.1

15.2

16
16.1

17
171

In order to ensure that cases of lapse of reservation are kept to fthe minimum any
recruitment of the PwBD candidates shall first be counted againsi the vacant posts
brought forward from previous years, if any, in the chronological order If candidates are
not available for all the vacancies, the older carried-forward posts shl be filled first. and
the current vacancies shall be carried forward, if not filled up, pravided that in every
recruitment, the number of vacancies reserved for PwBD, includingfthe carried torward

vacancies, shall be announced beforehand, for the information of all agpirants

HORIZONTALITY OF RESERVATION FOR PERSONS WITH BENCHMARK
DISABILITIES

Reservation for backward classes of citizens (Scheduled Castes an Backwafd Ciasses)
is called 'vertical' reservation and the reservation for categories such) as PwBUs and ex-
servicemen is galled 'horizontal' reservation. Horizontal reservation guts across vertical
reservation (in what is called interlocking reservation) and person§ selected/promoted
against the quota for PwBDs have to be placed in the apprdpriate category viz
Scheduled Castes/Backward Classes /Unreserved. depending upon the category to which
they belong in the /roster meant for reservation of Scheduled Caste§/Backward Ciasses
To illustrate, if in a given year, there are two vacancies reserved forthe PwBDs and out
of two PwBDs promoted, one belongs to Scheduled Caste and the other belongs 1o
Unreserved, the S/Caste candidate with benchmark disability shallijbe adjusted against
the S/Caste point in the reservation roster and the Unreserved candilate with benchmark
disability against the unreserved point in the relevant roster |
vacancies falls on point reserved for the S/Castes, the candidatg
disability belonging to S/Caste shall be adjusted in future agains
vacancy reserved for S/Caste.

case none of the
under benchmark

the next available

Since the PwBDs have to be placed in the appropriate category, viz Scheduled
Caste/Backward Classes/Unreserved in the roster meant for resefvation of Scheduled
Castes/Backward Classes. the application form (in respect of Depaltmental exarnination
for promotion) for the post should require the candidates applylhg under the quota

reserved for PwBDs to indicate whether they belong to Schedulf
Classes or unreserved.

d Castes/Backward

NO BENEFIT OF STEPPING UP OF PAY TO OTHER EMPLOYEE
Where the benefit of promotion under these instructions has beenjgranted to a person
with disabilities who was junior to others in the seniority list. no bengfit of stepping up of
pay or pay scale shall be admissible to others who were senior to hifh in the feeder post

CREATION OF SUPERNUMERARY POST OR REVERSICON OF JUNIOR MOST —
(i) Benefit to PwD who have retired: In case of PwD employees who have been
retired on or after 19.04.2017 and are found eligible for deefned date promotion,



18.

18.1

18.
18.1

20
20.1

20.2

20.3

10

supernumerary post shall be created for limited period, if necessgry

(i) Benefit to PwD who are in service: To grant the beneflof reservation in

promotion to the eligible PwD employees who are i servi

. the junior-most

employee may be reverted, if necessary, after following duejprocedure but no

recovery of pay and allowances will be made.

ANNUAL REPORTS REGARDING REPRESENTATION  OF
BENCHMARK DISABILITIES

PERSONS  WITH

On 1* January of every year, all the Departments/Boards/Corporafions shall  upload

data on promotion of PwDs alongwith data on representation/direct

récruitment of PwDs

in respect of posts/services under the State Governme on the URL,
https://hrmshry.nic.in/. All the Departments/Boards/Corporations fwill be provided

respective user code and password with guidelines for operating the WRL

LIAISON OEFICER FOR the PwBDs

Nodal Officers appointed to look after reservation matters for Schéduled Castes shall
also work as Nodal Officers for reservation matters relating to PwBW@s and shall ensure

compliance of all the instructions issued by Government from timg to time regarding

benefit of reservation in promotion to the persons of these categorie

MAINTENANCE OF REGISTER OF COMPLAINTS BY THE DEPARTMENTS —
Each and every Department/Board/Corporation shall designate an officer of Group A leve!

as Grievance Redressal Officer-cum-Nodal Officer for redressing thle grievances of the

Disabled Employees working in that establishment.

The Grievance Redressal Officer shall maintain a register of comp
Benchmark Disabilities with the following particulars, namely:-

(a) | date of complaint;

(b) | name of complainant;

{@ints of Persons with

(© | the name of the establishment or person against whom the

made;

| (d) | gist of the complaint;

(€) | date of disposal by the Grievance Redressal Officer; an
information.

tomplaint is

§ any other

Any person aggrieved with any matter relating to discrimination in

promotion, may file a

complaint with the Grievance Redressal Officer-cum-Nodal Offiger of the respective

Department.

20.4 Every complaint filed, shall be inquired into within two months af its registration, and




11

outcome thereof or action taken thereon, shall be comnjunicated to the
complainant/PwBD.

21. These instructions may please be brought to the notice of all cBncerned for strict
compliance in letter and in spirit.

Yours faithfulw,

Eylofl —
Under Secretary Human [Resources-
for Chief Secretary to Goverpment, Haryana.

Endst. No. 22/59/2020-1GS-lli Dated: Chandigarh, the It July, 2022

A copy is forwarded to the State Commissioner for Per
Haryana, for information.

ns with Disabilities

{

x,,ﬁ’ac 9{ -
Under Secre‘farﬁ Human Resources-!|
for Chief Secretary to Govergiment, Haryana /

Endst. No. 22/59/2020-1GS-llI Dated: Chandigarh, the 1st July, 2022

A copy is also forwarded to the State Informatics Officer, NIC. Haryana 9" Floor
Haryana Civil Secretariat, with the request to take necessary action in the fpatter w r t para 18 of
these instructions.

f{},ﬁ/‘?‘ ux'jw} -
Under Secretdry Miiman Resources-| |
for Chief Secretary to Goverfiment, Haryana /

Contd....
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