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tns-tructions for Filline Online ACR;

There will be following levels for filling the Online ACR:

t,t Lever (Emproyee): Emproyee (Assistant/Associate professor) wiil fill his/her self-Appraisal

usinghisMlslogincredentialsandsubmititwiththehelpDigitalsignaturedongletohigher
authoritY. (Time Limit' 15 DoYs)

2nd level (college Level): college Level account wiil decide which Principal Verify the sclf-

Appraisal of the employee and send to the concerned principal on online ACR portal ' (time

Limit - 15 DoYs)

3,d Level (principal Level): principal will verify the self-Appraisal of the employee and give

his/her remarks and forward it to the Higher Authorities with the help of Digital signature

dongle. (Time Limit - 15 DaYs)

4th Level (Joint Director-colleges): Joint Director-colleges will review and verifv the Principal

remarks and give his/her remarks and submit it to the Final Authority (Director) with the help

oftheirDigitalsignaturedongleforfinalacceptance.(TimeLimit-15Doys)

5th Level (FinalAuthority-Director): Final Authority (Director) review the remarks of Principal

and Joint Director-Colleges and give his/her remarks for completion of ACR and digitally

signed the document with dongle' (Time Limit - 1'5 Doys)
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2.

3.

4.

Flowchgrt oUCR. Portol

.Employee Fill his/her Self-

Appraisal.

.College Level account will decide

which PrinciPal/PrlnciPal(CDC)
Verify the Self-APPraisal of the

employee.

.Principal will Verify the Self-Appraisal of the employee

unO giuu his/her remarks and forward it to ther Higher

Authorites.

.Joint Director-Colleges will rervit''w a nd

verify the Principal remarks and give

his/her remarks and submit to the Final

Authoritv ( Director) for final acceptancc''

'Final AuthoritY review the

rentarks of PrinciPal and JD-

Collegesand give his/her

remarks for contPletion of

ACR.

Note:
1". Alt the officiots required to Digitolly sign the doto they have fitted/verify with the help ol

DS dongle bef ore submitting it to the higher outhority '

A help module for operoting the Digitol Signoture dongle will be shored seporotely'

Allofficiats need to use their MIS credentiols for log in to Online ACR portol'

Li n k : htt p: / I 1.12.196.99.\08 / acrl-


