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Instructions for Filling Online ACR:

There will be following levels for filling the Online ACR:

15t Level (Employee): Employee (Assistant/Associate Professor) will fill his/her Self-Appraisal
using his MIS login credentials and submit it with the help Digital Signature dongle to higher
authority. (Time Limit - 15 Days)

27 Jevel (College Level): College Level account will decide which Principal Verify the Self-

Appraisal of the employee and send to the concerned principal on online ACR portal. (Time
Limit - 15 Days)

3’d'Leve| (Principal Level): Principal will verify the Self-Appraisal of the employee and give
his/her remarks and forward it to the Higher Authorities with the help of Digital Signature
dongle. (Time Limit - 15 Days)

4t Level (Joint Director-Colleges): Joint Director-Colleges will review and verify the Principal
remarks and give his/her remarks and submit it to the Final Authority (Director) with the help
of their Digital Signature dongle for final acceptance. (Time Limit - 15 Days)

5t Level (Final Authority-Director): Final Authority (Director) review the remarks of Principal
and Joint Director-Colleges and give his/her remarks for completion of ACR and digitally
signed the document with dongle. (Time Limit - 15 Days)

Flowchart of ACR Portal
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Note:

1. All the officials required to Digitally Sign the data they have filled/verify with the help of
DS dongle before submitting it to the higher authority.
2. A help module for operating the Digital Signature dongle will be shared separately.

3. All officials need to use their MIS credentials for log in to Online ACR portal.
Link: http://112.196.99.108/acr/




